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Nghia Do, Ha Noi

NOI QUY TRUONG HOQC
SCHOOL REGULATIONS

Noi quy ra — vao trwong hoc

Entering — Leaving school

Gio lam viéc chung:

General working hours

Thtt 2 dén Tht 6: 7h30 — 16h30;

Monday to Friday: 7:30 am — 4:30 pm;

Thtr 7: 8h00 — 12h00.

Saturday: 8:00 am —12:00 pm;

Xuét trinh thé khi ra, vao truong:

Present your card when entering and leaving school

Phu huynh/khach dén 1am viéc voi Nha truong vui 1ong ding ky tai Phong bao vé: xuét trinh gidy to ca
nhan, gidy gidi thiéu (néu c6), deo thé khach; néu rd ndi dung lién hé: lién hé viéc gi? véi ai? dé dugc nhan
vién bao vé trudng hudng dan téi dung phong/ban can lién hé;

Parents / visitors coming to work with the-school please register at the Security Office: present personal
papers, references (if any), wear.guest cards; specify the contact content including the work content and
person to contact to be directed to the correct department by the school security guard;

Phu huynh khong tu y vao khu vurc 16p hoc, nha in, cac phong chirc nang. .. khi chua c6 sy huéng dan cia
nguoi co trach nhiém.

Parents do not enter the classroom, cafeteria, function rooms ... without admission.

Trang phuc, giao tiép va vng xir:

Dress code, communication.and behavior

Hoc sinh tudn thu ding quy dinh ctia Nha truong vé trang phuc va giao tiép, img xir;

Students comply with the school’s. regulations on dress code,communication and behavior;

Phu huynh dén lién heé, yéu cau trang phuc lich su, tmg xtr vdn minh, phu hgp vé1 moi trudong su pham;
Parents .coming in to contact are asked for formal dress, civilized behavior, suitable for the educational
environment;

Nha truong co quyén tir chdi tiép ngudi dén lién hé véi trang phuc thiéu van minh, thai d6 tho 13, ving tuc,
trong trang thai vira str dung ruou bia hay chat kich thich.

The school has the right to refuse to serve the person with immodest.attire, rude attitude, vulgarity, in the
state of alcohol or stimulant.use.

Phwong tién di lai:

Transportation

Xe giri trong truong phai tuan theo hudéng din cua bao vé trudong va dé gon gang, dung noi quy dinh;
Vehicles parking at school must comply with the instructions of school security and keep it neat and in the
prescribed place;

Xubng xe dit bo khi ¢ trong khuon vién truong;

Get off the vehicles when entering the campus;

Phy huynh vui 1ong khong dé xe trong truong vao gid cao diém: don tra hoc sinh, khi to chtic cac chuong
trinh, su kién ....

Parents, please do not leave your vehicles in the school during peak hours: pick up and drop off students,
when organizing programs, events...

Vit tu, hang hoa, tai san van chuyén ra, vao truong:

Supplies, goods, property transported in and out of the school
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- Phai ¢ gidy to hop 18, trong truong hop can thiét, nhan vién bao vé dugc phép tién hanh kiém tra.
Must have valid papers, in case of necessity, security guards are allowed to conduct the inspection.

6. Khong hat thude 14, khong str dung db ubng c6 con trong trudng.
No smoking, no alcohol used in school.

7. Khoéng mang vil khi, chat gay nd, chat d& giy hoa hoan, cac chit gay nghién va cac tai liéu, vin héa phim
pham phap vao truong dudi moi hinh thirc.
Do not bring weapons, explosives, flammable substances, addictive substances, illegal documents and
products into the school in any form.

[I.  Céac quy dinh chung
General regulations

1. Poi véi hoc sinh:
For students

- Pi hoc day du va dung gio. Hoc sinh t6i truong phai thyc hién trang phuc theo quy dinh ciia nha truong.
Ao quan sach s&, di dép quai hau hoic gidy (co bi-tat).

Students are required to follow the dress code of the school. The clothes need to be clean, with either
sandals or shoes.

- Hoc sinh luén n¢ nu cudi va chao hoi khi di lai trong truong
Students always smile and say-hello when walking around the school

- Hoc sinh vao 16p diing gio; chuan bi ddy du sach, vo va d6 ding theo quy dinh. Ngdi ding vi tri chd ngdi
theo so do 16p.

Students are required to enter-class on time, with the needed textbooks, notebooks and stationeries.
Students are required to sit in the designated seat as per-the arrangement.

- Trong gié hoc, hoc sinh nghiém tic tuan thu huéng dan cia gido vién trong 16p hoc, tich cuc gio tay phat
biéu x4y dung bai. Khong tur ¥ ra khoi chd ngdi khi chua dugce phép cia gido vién. Khong ty v 1dy hodc
sir dung d6 dung ca nhan ciia ngudi khéc.

During, lessons, students are required to follow the guidance of the teachers, be active and contribute to
the lesson. Do not leave the seat without permission of the teachers. Do not take or use others’
belongings without permission.

- Ludn phéi hop vo6i ban be khi l[am viéc nhom. Co tinh than hd tro, gitp d& ban be cung tién bod trong hoc
tap va reén luyén.

Be cooperative when-doing-group work. Always maintain a supportive spirit and help friends to move
forward in study and discipline.

- Khéng ndi chuyén riéng hodc c6 hanh vi gay on trong 16p hoc. Khong da bong trong 16p hodc hanh lang
16p hoc trong céc gio.

Do not talk about unrelated matters or make noise during lessons. Do not play football in class or in the
corridor during break time.

- Lubn giao tiép 1& phép vai thay co, than thién v4i ban be. Khong sir dung ngdn tir thiéu lich sy. Khi ¢6 cac
khuc méc hodc mau thuln véi ban bé, can binh tinh va tim sy hd tro tir cac thay c6 gido chu nhiém 16p.
Tuyét d6i khong dé xay ra hanh vi bao lyc.

Be polite when communicating with the teachers, and be friendly towards friends. Do not use foul language.
When conflict arises, stay calm and seek help from homeroom teachers. Violent or violence inducing
behaviors are strictly prohibited.

- Khong st dung dién thoai di dong hodc cac thiét bi dién tur trong gid hoc khi chua dugc sy cho phép cua
thay co; thyuc hién nghiém tic quy trinh vé quan 1y dién thoai ctia nha truong.
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- Do not use cell phones or any other electronic devices during lessons without permission. Strictly follow
the mobile device rules of NGS.

- Giir gin tai san cua 10p, cua truong. Khong duge vé hay viét 1én tuong, ban ghé hodc lam hu hai tai san
chung thi bi dén tién.

Protect the properties of the class and school. Do not write or draw on the walls, tables, chairs or cause
damage to shared properties then pay money.

- Khéng mang thic dn, d6 uéng vao 16p hoc. Bo rac dung noi quy dinh. Két thiic budi hoc, hoc sinh ké lai
ban ghé ngay ngén, nhit sach rac & trong 16p, thu gon do dung ca nhan trude khi ra vé.

Do not bring food or drink in the class. Throw trash at the designated bins. At the end of the school day,
students are required to rearrange the tables and chairs, pick up trash, and put away personal belongings
before leaving.

- Tit céc thiét bi dién khi 12 nguoi cudi cling ra khoi phong hoc. Ludn ¢6 ¥ thirc tiét kiém dién — nude moi
Iac, moi noi.

The student is required to turn off all the electrical devices if he/she is the last to leave. Always be
responsible when using electricity and water.

- Khéng hut thudc 14, khong sir dung d6 udng c6 con, khong sir dung chit gay nghién
Do not smoke, do not use alcoholic drinks, do not use addictive substances.

- Khong 1én mang xa hoi dé vang tuc, chui bay hoac cai nhau.

Do not swear, or quarrel on sacial media.

- Khi hoc sinh Nam/ Nit ¢6 mbi quan hé vuogt qua mure tinh ban ma bi phat hién ra thi bi budc phai thoi hoc.
When a student has a relationship that goes beyond friendship@and has consequences, he or she is forced
to drop out of school.

- Khi hoc sinh vi pham phép luat s& bi xir Iy nghiém khac theo quy dinh ctia phap luat va c6 thé bi budc thdi hoc.
When students violate the law, they will be severely handled in accordance with the law and may be forced
to withdraw from school.

2. Poi véi phu huynh:

Forparents

- Nhic nh¢ hoc sinh tuan thi cac quy dinh trong “N6i quy Nha trudng”;
Remind students to comply with the rules in-the ‘School-Rules’;

- Khi dén khuén vién truong, trang phuc lich sy, hanh vi van minh, giao tiép ding muc véi Gido vién, Can
b6 Nha trudng va cac Phu huynh khac. Nha trudng c6 quyén tir chdi tiép don nhimng phu huynh khong dam
bao nhitng yéu ciu trén;

When parents arrive on campus, parents need to wear formal attire, behave politely, and communicate
properly with Teachers, School Officers, and other-Parents. The school reserves the right to refuse to serve
the parents who do not meet the above-mentioned requirements;

- Khong hut thudc 14, mang sung, v khi, chét gay nd, chét dé gay hda hoan, cac vat sdc nhon va cac chat
gdy nghién vao Truong;

Do not smoke, bring guns, weapons, other explosive, inflammable, sharp objects, and addictive substances
into the School;

- Khong tu y vao khu vuc 16p hoc khi chua c6 sy hudng dan cua nguoi co6 trach nhiém;

Do not arbitrarily enter the classroom area without the person in charge;

- Phbi hop chit ché véi Gido vién va Nha truong trong gido duc hoc sinh;
Collaborate closely with teachers and the school in educating students;

- Quy trinh phan 4nh: Trén tinh than déng gop ¥ kién x4y dung Nha truong, khi c6 van dé thic mic, Quy
Phuy huynh vui 1ong phan anh truc tiép véi GVCN hodc Ban phu huynh 16p hodc BGH. Truong hop BGH
van chua tra 16i thda dang thi phu huynh phan 4anh 1én HDQT. Khi HDQT chua tra 15i thoa dang thi Phu
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huynh c6 thé dua don t6i cac cip c6 tham quyén hodc chuyén trudng cho con khi khong déng ¥ véi quan
diém giai quyét cia HDQT/BGH;
Feedback procedure: In order to positively contribute to the school, when parents have questions, please
report directly to the homeroom teacher or class’s parents, or the School-board. In case, the School-board
has not yet answered satisfactorily, the parents report them to the Board of Directors. When the Board of
Directors has not responded satisfactorily, the Parents can submit a petition to competent authorities or
transfer schools for students when disagreeing with the resolution of the Board of Directors/ School-board;

- Pé khong 1am anh huéng dén tinh than cua hoc sinh, gido vién nén Nha truong khong déng y nhitng phu
huynh dung mang x hoi hodc bao chi dé chi trich, kich dong, 16i kéo, tuyén truyén lam giam hinh anh caa
nha truong, gidm uy tin ciia gido vién va hoc sinh,;
In order not to affect students’ and teachers’ well-being, the school does not approve of parents using
social networks or any other forms of media as a means to criticize, induce, or coax others into smearing
the reputation of the school and our students;

- Tich cyc tham gia dong gop xay dung Nha truong;
Actively contribute to the school’s development;

- Phy huynh gép ¥ chan thanh, khong 1am anh huéng dén tinh than, quyén loi ciia hoc trd va cua cac thiy co
gido khéc.
Constructive feedback that does not-affectthe students” andteachers’ well-being are welcome.

I1l.  Quy dinh @ng xw
Code of conduct
1. Quy dinh l6p hoc:
Within class
a. Hoc tap nghiém tuc
Be disciplined
- Lén 16p dung gio;
Be in class on time;
- Tham gia va hoan thanh day du cong viéc trong 16p khi dugc phan cong;
Participate and fulfill your duties when assigned;
- Hoan thanh bai tap vé nha trudc khi 1én 16p;
Complete your-homework before class;
- Nghiém tic tuan tha huéng dan cia gido vién;
Follow teachers’ guidance;
- Ghi chép bai day du;
Take note of the lesson as required;
- Gon gang ngan nap.
Keep your surroundings neat and clean.
b. Tinh than trich nhiém
Be responsible
- Hoan thanh tat ca bai tap dung thoi gian quy dinh;
Complete your assignments before due date;
- Pam bao chuyén tét ca cac thong tin/ thong béo tir nha truong dén phy huynh.
Make sure to deliver all school’s messages/notices to parents.
c. Thai do lich su
Be polite
- Gio tay xin phét biéu trong gio hoc;
Raise your hand if you want to speak;
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- Khéng tu ¥ ra khoi chd ngdi khi chua dugc phép cua gido vién;
Do not leave your seat when not allowed;
- Khong tu y 1iy hodc sir dung d6 ding ca nhan ctia ngudi khac;
Do not take or use others’ property without consent;
- Khéng dugc v& hay viét 1én ban hoc, tudng. ... Giir gin tai san ciia 16p, truong;
Do not write or draw on the desks, chairs, walls, ... Keep them clean and tidy;
- Tranh cac hanh vi gdy réi nhu: néi chuyén riéng, dap ban, ném dd vat hay cac hanh vi khac 1am xao ling
cac hoat dong trong 16p hoc.
Do not disrupt class: speaking without permission, banging on desks/ chairs, throwing objects or similar
actions that disrupt the lesson.
d. Phép lich su
Be respectful
- Noi 1& phép, lich su va ddi xtt nha nhin véi cc ban;
Treat others with respect; use appropriate language; do not use slang or impolite languages;
- Khong dem thuc an, dd uéng vao 16p hoc;
Do not bring food or beverages into classroom;
- Bd rac ding noi quy dinh. Khong xa rac bua bai.
Do not litter. Put the litter in the bin:
e. Hanh xu ding muc
Behave yourself
- Lép hoc 1a méi trudng gido duc. Do dé, cac chii dé ban luan, ¥ kién hay ngon ngit sir dung phai chuin muc;
The classroom is an educational-environment, as such, every‘discussion topic, opinion or language used
must be regulated;
- Tuyét ddi khong néi tuc va chiri thé;
Do not swear or use foul language;
- Khéng danh nhau, choi cac trd choi bao luc giy nguy hiém;
Do not fight, do not play violent or dangerous games
- Khong d4 bong vao tuong, trir khu vuc danh riéng cho hoat dong nay;
Do not kick the ball against the wall, except-for specialized areas
- Hoc sinh nam va nit, khong dugc c6 hanh vi vuot chuén muc ban bé.
Romantic attachments are discouraged
f. Tinh than hop tac
Be cooperative
- Khong duogc cu xur thiéu ton trong, mi€t thi véi ban be;
Do not behave inappropriately or disrespect peers
- Cung lam viéc, va dan dat dé gitp cac ban cung tién bo.
Cooperate and help each other
g. Bao quan: giir gin trang thiét bi ctia 16p va ciia nha trudng. Lam hong bi dén.
Preservation: Maintain classroom and school equipment. If the equipment is damaged, it will be charged.
2. Bén ngoai l6p hoc:
Outside class
- Khi di chuyén & hanh lang, hoc sinh khong chay nhay, nd duia, x6 day va cac hanh vi gdy mat trat tu;
When moving in the hallway, students do not run, jostle, or make noise;
- Nghiém cAm viéc chen 1an va x6 day khi di chuyén trong khu vuc chung, hanh lang, nha an va hoi trudng.
It is strictly forbidden to jostle while moving in the common hall, hallway, cafeteria, and hall.
3. Tai cac budi sinh hoat tap thé:
In collective activities
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- Tap trung tai dia diém cta 16p minh trudc budi sinh hoat;
Gather at your class’s assigned area before the meeting;
- Nghiém cdm viéc chen 14n va x6 ddy khi di chuyén trong khu vyc chung, hanh lang, nha in va hoi trudng.
Go with the teacher and sit in the correct place of your class;
- Hop tac, hd trg va tham gia tich cuc vao céac hoat dong sinh hoat tap thé..
Cooperate, support, and actively participate in collective activities.
4. Thikc dn va dd udng trong 16p hoc:
Food and drinks in the classroom
- Hoc sinh tuyét di khéng duge mang thirc dn va d6 udng (trir nude loc) téi bat ki noi nao ¢é dién ra hoat
dong hoc tép;
Students are not allowed to bring food and drink (except water) to any places where learning activities
take place.
- Tuyét d6i khong in keo cao su trong trudng;
Do not chew gum at school.
e Truong hop ngoai I¢:
Exception
- Str dung thuc an va dd uéng phuc vu muc dich hoc tdp trong nhirng gio hoc cu thé;
Use food and drink for study-purpases on special oceasions;
- Thirc an, dd ubng do trudng cung cép trong nhirng dip sinh hoat dic biét;
Food and drinks which are provided by the school on special occasions;
- Truodng hop 6m dau ¢6 1y do chinh dang.
Sick cases with legitimatereasons.
5. Pong phuc:
Uniforms
- Hoc sinh phai mic dong phuc dang quy dinh khi dén truong:
Students must comply with the school’s regulations on uniform,
- Pbi v6i hoc sinh nit, vay khong dugc ngan trén dau goi;
For female students, skirts are not allowed above the knees;
- Hoc sinh khong trang diém, nhudém toc, son mong tay khi dén 16p;
Students do-nat wear makeup, dye hair, or paint nails when coming to class;
- Hoc sinh nam khong dugc deo khuyén tai, dau toc dic biét.
For male students, do.not wear earrings, do not get weird haircuts.
6. Sir dung dién thoai di dong va cac thiét bi dién tir ca nhan:
Use of cell phone and personal electronic devices
- Pé dam bao loi ich tdt nhit cho qua trinh hoc tap cua hoc sinh, hoc sinh khong dugc mang dién thoai di
dong hay céc thiét bi dién tir c4 nhan khac t6i truong. Trong truong hop, hoc sinh dem dién thoai dén, phai
nop dién thoai vao dau gi0 cho gido vién hodc ban dugc phan cong va dugc nhén lai sau khi tan hoc. Nha
truong khong chiu trach nhiém ddi voi bat ctr sy that lac, mat mat hodc thiét hai nao khi hoc sinh mang
dién thoai/ thiét bi dién tir dén truong.
In order to maximize students’ benefits in the learning process, students are not allowed to bring cell
phones or other personal electronics to school. If students bring phones to school, they need to hand the
phone in to the teacher or the student in charge. The phones are given back to students when the class is
over. The school is not responsible for any losses or damages when students bring their cell phones/
electronic devices to school.
o Néuvi pham quy dinh trén, hoc sinh s€ bi thu lai dién thoai/ thiét bi dién tir theo hinh thuc ky luat sau: nha
truong thong bao toi PHHS dong thoi thuc hién niém phong, luu giir lai thiét bj va gii vé cho phu
huynh/ngudi giam ho/gido vién chii nhiém sau khi két thuc hoc ky.
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9.

If the above-mentioned rules are violated, the phones/electronic devices will be confisticated according to
the following regulations: the school informs parents, seals and keeps the phones/electronic devices til the
end of the semester. The phones/ electronic devices will be returned to the parents/guardian/nomeroom
teacher at the end of the semester.

Noi quy cang tin:

Rules in the canteen

Hoc sinh chi dugc phép in ubng trong pham vi cang tin;

Students are only allowed to eat and drink within the canteen;

Hoc sinh khéng dugc virt ba keo cao su ngoai thung rac;

Gum residues must be put in the rubbish bin;

An sang, trua va chiéu: Sau khi nhan suit an, hoc sinh phai ngéi an tai chd ctia minh, khong dugc chay
nhay, di chuyén, gdy mat trat tu khi chua c6 sy cho phép cua gido vién;

For breakfast, lunch and dinner: After receiving meals, students must sit and eat at their place, do not run,
move, or cause disorder without the teacher’s permission,

Don dep ban in ciia minh sau khi in udng xong. Bo v6 chai, lon, gidy an, khay an vao diing noi quy dinh;
Clean up your table after the meal. Put bottles, cans, napkins, trays in the right place;

Hoc sinh c6 trach nhiém giir gin v¢ sinh chung tai cang tin.

Students are responsible for maintaining the general cleanliness at the canteen.

Vit dung khong phu hgp trong khudn vién trueong hoc:

Unsuitable items in school

Quan 4o ¢6 hinh anh quang céo thudc 14, rugu bia, c6 in chit hay thiét ké khong phi hop voi méi trudng
giao dyc;

Clothing with advertising-images for cigarettes; alcohol, drugs or with words or-designs that are not
suitable for the educational environment;

Trang phuc 1ap di, khong kin déo;

Ececentric or indiscreet clothes;

May nghe nhac cac loai, may anh, may quay phim, dén laser hodc cac dung cu dién tir khong phu hop khéac.
Nhing thiét bi gdy gian doan qua trinh hoc tap hay xam pham dén su riéng tu ctia ngudi khac sé bi tich thu
va hoan tra cho phu huynh/ngudi giam ho/gido vién cha nhiém sau khi két thac hoc ky;

Music players; cameras, camcorders, laser lights or other unsuitable electronic devices. Devices that
disrupt learning-or. interfere with the privacy of others will be confiscated and returned to the parents /
guardian / form teacher after the end of the semester;

Tuyét d6i khong dwoc phép mang van truot, gidy truot, sing nude, ddy xich, vii khi hay bat ki vat dung
nao giéng vii khi vao 16p.

Students are not allowed to bring skateboards, skates, water guns, chains, or any other weapons.

Luuy:

Notes:

- Trong truong hop hoc sinh mang trang phuc khong phu hop t6i truong nhu da néu & trén thi hoc
sinh phai goi cho phu huynh mang trang phuc phu hop dén truong dé thay hodc gido vién sé yéu
cau hoc sinh vé nha thay do;

In case a student wears inappropriate clothes to school as mentioned above, the student must call
parents to bring appropriate attire to school to change or the teacher will ask the student to go
home to change clothes;

- Céc vat dung khong phu hop mang vao truong co thé bi tich thu khong hoan lai.

Unsuitable items brought into school may be confiscated and are not returned to the students.
Noi quy xe buyt truwong
Rules on school bus
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Ky luat trén xe buyt 1a trach nhiém chung cta hoc sinh, Phy huynh va Nha trudng. Dé mang dén mot moi
truong an toan va trat tu trén xe buyt, hoc sinh va phu huynh phai tuan thu cac quy dinh sau day:
Discipline on buses is a shared responsibility of students, parents and the school. To provide a safe and
orderly environment on the bus, students and parents must comply with the following rules:

a. Trudc khi xe dén

- Hoc sinh nén dimg doi xe buyt trudc gio xe don it nhét 3 pht;
Students should wait for the bus at least 3 minutes before the pick-up time;
- Phu huynh/ngudi giam ho phai dimg chd xe cing cac hoc sinh Tiéu hoc cho dén khi cac em dugc xe don;
Parents/ guardians must wait for buses with primary students until they are picked up by the bus;
- Xe buyt s& ding d6 & cac diém don khong qua 1 phit. Trong trudng hop, hoc sinh ra mudn, s& phai ty tic
di chuyén dén diém don tiép theo cuia xe buyt dé 1én xe hoic tu di dén truong;
Buses will stop at picking up locations for no more than 1 minute. In the event that students are late, they
themselves will have to move to the next bus pick-up point to catch the bus or go to school by themselves;
- Cho dén khi xe dimg han, hoc sinh méi 1én, xudng xe;
Students must wait until the bus comes to a complete stop before entering or exiting;
- Khong chen lan, x6 day.
Students must not jostle, push others:
b. Trénxe
While on the bus
- Tuén theo hudng dan cia tai xé va bao mau;
Students must follow the‘instructions of the driver and the-bus'assistant;
- Ngbi dng vi tri huéng dan;
Students must sit'in the correct positions;
- Khong dung hodc di lai khi xe dang chay;
Students must not stand or walk while the bus is in motion;
- Khong gay mat trat tu, noi chuyén to trén xe;
Students-must not make noise, or talk-aloud.in-the bus;
- Khéng tho tay, hodc du ra ngoai cira s6 xe;
Students must not reach out their hands, or put their head out of the windows;
- Khong vang tuc, néi by, cai nhau trén xe;
Students must not swear,-quarrel with others in the bus;
- Khong vut rac bua bai trén xe;
Students must not litter on the bus;
- Khéng duoc 1am bac 14i xe mat tap trung khi 14i xe.
Students must not distract their driver while he/she is driving the bus.
c. Xubng xe
When getting off the bus
- Khong xudng xe khi xe chua dimg han;
Students must not get off the bus until it has completely stopped;
- Cho dén luot, khong x6 day, chen lan;
Students must wait for their turn, do not push or jostle others;
- Xudng xe tai trudng, di thing vé 16p hoc, khong tu tip trong khudn vién dé gay can tré giao thong;
After getting off the bus, students go straight to the classroom, do not gather at the bus parking area to
avoid obstructing traffic;
- Dbi véi hoc sinh Tiéu hoc, phu huynh c6 mit 5 phat trude gid xe tra hoc sinh.
For Primary students, parents must arrive 5 minutes before the drop-off time.
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e Luuy:
Notes:

- Trong trudong hop, xe dén ma phu huynh chua c6 mat tai diém dén, hoc sinh s& & trén xe va di
chuyén dén diém tra hoc sinh tiép theo;

If the bus arrives, but parents haven't come yet, then students will stay on the bus and move to the
next drop-off point.

- Trong truong h0’p, xe d4 tra hét hoc sinh vé&, nhung phu huynh véan chua lién hé don con, hoc sinh
s& duoc dua vé nha Lai xe/Phu trach xe. Phy huynh sé& phai ti nha Lai xe/Phu trach xe dé don con vé;
If the bus finishes sending all students home, but the parents have not come yet, then students WI||
be taken to the driver’s home/ bus assistant’s home. Therefore, parents will have to go there to pick
up students.

- Thoi gian hoc sinh di chuyén trén xe dugc tinh nhu mot phén thot gian hoc tap trong ngay tai

truong. Xe buyt cua truong dugc xem la “Khuén vién mo rong cua Nha truorng” Vi vay, khi hoc
sinh str dung xe buyt cling c6 nghia la cac em dang nam trong pham vi quan ly ctia Nha trudng.
Nhirng hanh vi khong ding dan trén xe buyt ciing nhu khong thuc hién nhitng ndi quy trén, Nha
trudng co quyén dinh chi di xe buyt, dinh chi hoc va cac hoat dong hoc tap lién quan khac.
The time students staying on the bus is considered as school time. The school bus is also considered
the “Extended Campus”. Therefore, students on the bus are under school’s management. Once
having improper behaviors on buses as well as failing to comply with the above-mentioned rules,
the school reserves the right to suspend students from using buses, learning at school and other
learning activities.

IV.  Cac truwomg hop tir chdi hoc sinh
Students are to be rejected or expelled under the following circumstances

1. Hoc sinh ¢6 céc bénh 1y nhu rdi loan vé tinh cam, hanh vi, cac han ché vé kha ning hoc tap hodc gy anh
huong dén moi trudng hoc tip ctia nhitg hoc sinh khac;

The student with-medical conditions such as emotional and behavioral disorders or limitation on learning
ability or students affecting the learning environment of other students;

2. Nha trudng phat hién Phu huynh cung cap thong tin sai léch vé ho so hoc sinh nham muc dich dé duogc vao
hoc tai truong hay cac muc dich khac;

Parents provide false information about student’s records for the purpose of being admitted to school or
otherpurposes;

3. Saungay 01/10 hoac 01/03 hang nam ma phu huynh chua thanh toan da "Cac khoan phi ctia nam hoc"
cua Hoc ky 1 hoac Hoc ky 2 thi hoc sinh s€ budc phai thoi hoc. Trong thoi gian cham ndp "Céc khoan phi
ctia ndm hoc" thi phu huynh van phai dong du cac khoan phi con thi€u va bi tinh 1ai cho cac khoan cham
dong d6. Truong hop cac khoan ng bi nhic nho tir 1an thir 3 nhung van chua thanh toan thi nha trudng sé
khong c6 trach nhi¢m hoan thanh hd so hoc ba, bang diém cua hoc sinh trong nim hoc ma phu huynh bi
thiéu tai chinh;

After October 1st or March 1st of each year, if parents have not fully paid the "School year fees" for
Semester 1 or Semester 2, student will be forced to drop out of school. During the period of the late
payment for "School year fees", parents still have to pay all outstanding fees plus interest for those late
payments. In case of all outstanding fees are reminded for the 3rd time but still unpaid, the school will
not have responsible for completing the student's school records and transcripts for that school year;

4. Ké tir ngay dén han quy dinh (tirc 15/07 d6i voi viéc hoan thanh tai chinh HKI va 15/12 ddi véi viéc hoan
thanh tai chinh HKII), s& 4p dung murc phi cham ndp 1a 1%/ thang véi cac khodn phi chua hoan thanh.
From the specified date (i.e. July 15th for Semester I financial completion and December 15th for Semester
Il financial completion), a fee for late-submission of 1% per month will be applied for incomplete ones.

5. Phu huynh/ Hoc sinh khong tuén thu cac Quy dinh, Quy trinh phan anh, Quy ché va Noi quy cua nha tru’ong
O trén hodc c6 hanh vi gay rdi an ninh trt tuy cia truong hodc cac hanh vi lam t6n hai dén danh du va uy
tin cua Nha truong hoac gido vién, nhan vién cua truong;

Parents/ Students fail to comply with the School’s Regulations and Rules, Feedback Procedures or
adversely affect the reputation and honor of the school, teachers or school’s staff;

6. Cac truong hgp khac theo quy dinh cua Phap luat.

Other cases are handled as per statutory regulations.
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QUY PINH HANH CHINH
ADMINISTRATIVE REGULATIONS

I.  Thi tuc nhap hoc
Admission Procedures
1. S6 tay phu huynh, hoc sinh:
Students and Parents Handbook
- 100% phu huynh, hoc sinh trudc khi nhap hoc phai ky cam két thuc hién cac Noi quy, cac Quy dinh trong
S6 tay phu huynh hoc sinh nay.
100% of parents, students must sign a commitment to implement the Rules and Regulations in this
handbook before enrollment.
- Sb tay PHHS s& duoc cap nhat va bd sung hang nim nhitng thong tin con thiéu dé hoan thién ciing nhu
pht hop véi thuc té ndm hoc.
Students and Parents Handbook is up to date every year, which can complete and match the facts of the
new academic year.
2. Hb so nhip hoc:
Admission profile
- Céac mau don va hd so vui long xem trén https://www.ngs.edu.vn hodc goi dén tong dai: +84.243.202.2020
dé dugc hudng dan va hd tro.
For the forms and records, jplease-visit https://ngs.edu.vn/category/tin-tuc/so-tay-phhs/ or contact
+84.243.202.2020 for instructions and support.
- Han n0p trude ngay 15 thang 07
Submission due date: before July 15
3. Dang ky sir dung cac dich vu tai trudong:
Register to use/school services
- Cac méu don va hd so vui long xem trén https://ngs.edu.vn hodc goi dén tong dai: +84.243.202.2020 dé
duoc huéng dan va ho tro
For-the forms and records, please’ visit https://ngs.edu.vn/category/tin-tuc/so-tay-phhs/ or contact
+84.243.202.2020 for instructions and support.
e Luuy:
Note:
- An sang: bat dau tir 07h15 dén 07h40 va chi ap dung cho hoc sinh Tiéu Hoc;
Breakfast starts from 7:15 a.m to 7:40 a.m and applies to primary students only
- An trua chiéu bao gom 2 bita: bita trua va bira xé chiéu sau khi hoc sinh ngi trua day;
Lunch includes 2'meals: lunch and afternoon snack after nap time;
- Ban trl: hoc sinh dang ky ngi trua tai truong, moi phong ngu sé c6 gido vién trong nom.
Semi-boarding: studentsregister to-nap at school, each bedroom is supervised by a teacher.

Il.  Trong qua trinh theo hoc tai truong
During the course of studying at school
1. Thong tin chung nam hoc:
General information
Nam hoc t6i da 10 thang va duogc chia thanh 2 hoc ky:
The school year of maximum10 months is divided into 2 semesters:
- Hoc ky I: Tir ngay 01/08 — 03/08 dén 31/12 hang nam;
1st Semester: From August 1-3 to December 31 (yearly);
- Hoc ky II: Tir ngay 02/01 dén tir 23/05 — 25/05 hang nim;
2nd Semester: From January 2 to May 23 — 25 (yearly);
- Riéng v6i Khéi 9 va Khdi 12 ¢6 thé hoc ting thém vao cac thang 6 va thang 7.
For 9th Grade and 12th Grade, the school year can extend until June and July every year.
e Luuy:
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- Hinh thtrc hoc: Hoc trén 16p hodc trong truong hop bét kha khang ¢ thé hoc hinh thirc khac nhur
hoc online, truc myén;

Mode of learning: Offline in class or online in case of unexpected situations;

- Chuong trinh hoc CLB Bé lam quen 16p 1 s& dugc nha trudng t6 chirc thuong nién tir thang 12.
Chuong trinh hé trong va ngoai nude s& duoc Nha trudng td chuc trong thang 6 va thang 7;
Preschool clubs are organized annually from December. Summer camp programs are held in June
and July;

- (Gido vién chu nhiém s€ thong bao lich ndm hoc chinh thire cia truong dén Phu huynh va hoc sinh
¢6 thé ndm duoc lich hoc, lich thi, lich sy kién va lich nghi 18 truéc 15 thang 7 hang nam.

The school publish the official calendar on the school website so that parents and students can know
the learning schedule, exam schedule, calendar events and holiday schedule before July 15 every
year.

- Trong truong hop do tac dong cuia ngoai canh, xa hdi hoac dich bénh, nha trudng khong thé hoat

dong day hoc theo phuong thic truyén théng 1én 16p truc tiép thi Nha trudng sé& sip xép chuong
trinh dam béao du kién thirc trong yéu theo phuong thirc giang day phu hop thuc té (Vi du: Giang
day truc tuyén, cac hinh thirc day hoc phu hop ....) dé dam bao hoan thanh chuwong trinh nha trudng
(bao gdm chwong trinh Viét Nam & chuong trinh Quéc té). Hoc phi trong truong hop hoc truc
tuyén s& dugc thong bao vao ddu nam hoc nhung phy huynh déng t6i thiéu 95% hoc phi ctia ca ndm
hoc.
In the case of external® influences of society or epidemic. diseases, the school cannot conduct
teaching and learning activities according to the traditional method of face-to-face class, the school
will arrange the program and apply the suitable teaching method such as online teaching and other
appropriate teaching methods to ensure delivery of the key knowledge for students to complete the
school program (including Vietnamese program and International program). Tuition fee for online
learning will be announced before the beginning of the school year, but no less than 95% of the
tuition fee for the.whole school.yeatr:

- Dbi voi hoc sinh ¢ khéi cudi cip, hoc phi van thu di 100% ké ca cac thang hoc tryc tuyén va thu
thém cac thang 6, thang 7
For senior grades, 100% tuition is collected even in the case of online learning and can be collected
the extra fee if students take extra classes in-the months of June and July.

- Nha truong co thé sir dung hinh anh cua hoc sinh trong cc hoat dong lién quan dén cong tac gido
duc va quan ly, bao gém nhung khong gidi han ¢: 1am thé hoc sinh, xac nhén hoc sinh thudc truong,
tuyén dwong — khen thuéng, gidi thiéu thanh tich hoc sinh va cac hoat dong truyén théng, quan ly
hoc sinh cua nha truong.

The school may use-students’ images in activities related to educational and administrative
purposes, including-but not limited to: issuance of student identification cards, verification of
school enrollment, recognition-and commendation, showcasing student achievements, as well as
other communication and student management activities organized by the school.
2. Swkién ngay Hoi, ngay Lé
Festival events, holidays
- Ngoai viéc hoc, hoc sinh duoc tham gia to chiic cac sy kién dic biét va cac ngay L&, Hoi trong subt ndm
hoc dé kham pha ban than, mé rong tam nhin, tiép nhan kién thirc méi qua nhirng hinh thic hoc phong
phii, tién tién va d6i méi, ting cudong vén xa hoi, phat trién cac k§ ning trong giao tiép, 1am viéc nhom va
kha ning lanh dao ctia mot cong dan toan cau v6i phuwong cham “Mdi hoc sinh 1a mot nha 1anh dao tuong
lai;
Besides studying, students are allowed to participate in organizing special Events and Holidays throughout
the school year to explore themselves, widen their horizons, and acquire new knowledge through various
types of innovative learning which helps to enhance social skills, communication skills, teamwork and
leadership skills of a global citizen with the slogan “Each student is a future leader”;
- Dong gop to chirc sy kién ngay 18, hoi: Nha truong ludn cing phy huynh tai tro cho cac 16p va cac con dé
ngay L&, Hoi duoc t6 chirc vui va bb ich.
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The school together with parents always sponsors students in organizing events on holidays and festivals
to create happy and useful occasions.
3. Cac lop hoc ngoai gio
After-school classes
- Pé dang ky 16p hoc ngoai gio, Phu huynh vui 10ng ding ky v6i Gido vién chil nhiém;
To register for after-school classes, please register with the homeroom teacher;
- Nha truong thu phi ngoai gio trén co sé Phu huynh thoa thuén dong ¥.
The school collects fees for after-school classes on a parental consent basis.
4. Cac cau lac bj trong gio
In-school clubs
- Nha truong cung cip gido vién va hoc sinh tu mua nhiing vat dung ca nhan can thiét dé tap luyén cau lac bo.
The school provides teachers and students prepare personal items for practice in clubs by themselves.
5. Da ngoai
School field trip
- Tiéu hoc: D3 ngoai tai dia phan Ha Noi 2 1an/hoc ky;
Primary school: 2 field trips around Hanoi per semester;
- THCS va THPT: D4 ngoai 1 lan/hoc ky.
Secondary and high school: 1 field trip per semester.

I1l.  Cac trwong hop khac
Other cases
1. Hoc sinh chuyén trwong hodc dirng theo hoc tai treong khi chwa két thiic nim hoc
Student transfers or stop attending school before the end of the school year
- Hoc sinh chuyén truong trong nam hoc s& phai hoan thanh nghia vu tai chinh dén thoi diém chuyén trudng
va phai chi tra thém hoc phi cta 1 thang tiép theo.

- Quy hd tro phat trién trudng sé khong hoan lai trong moi trudng hop.
The School Development Support Fund is non-refundable.

- Mbi nam hoc chi giai quyét viéc chuyén trudng, tiép nhan hoc sinh trong 2 dot (trir trudng hop dic biét):
Each-school year, our school only resolves with students transfers and accepts students 02 times (except
for special-cases):

+ Pau nam hoc: tir ngay 01 thang 8 dén ngay 30 thang 8
Beginning of the school year: from August 01 to August 10.
+ Gitta nam hoc: tir ngay 30 thang 12 dén ngay 15 thang 01.
Mid-school year: froam-December 30 to January 15.
+ Thoi han tra két qua: Sau 1 tuan ké tir khi nhan du ho so hop 1¢€.
Time to return results: Aftera week from the date that our school receives valid documents.
2. Cac miu don ding ky dich vu, nghi hoc,v.v.v...

Application forms for any service registration, school leave, etc.

- Phuy huynh hoc sinh ¢6 thé yéu cdu GVCN hoic bd phéan tuyén sinh cung cap mau don va dugc huéng dan
chi tiét thi tuc xt 1y.
Parents can request homeroom teachers or the admissions office to provide the application form and
receive detailed instructions on processing procedures.

- Ngoai ra, phu huynh hoc sinh c6 thé download mau don minh can truc tiép trén website: ngs.edu.vn.
In addition, parents can download the application forms directly on our school website: ngs.edu.vn
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QUY PINH TAI CHINH
FINANCIAL REGULATIONS

I.  Phiphéng van va kiém tra
Interview and examination fee

1. Chi ap dung cho hoc sinh dang khong theo hoc tai Hé thong Truwong Lién cAp Newton, phi nay khong
hoan lai;

This fee is not refundable, and only applied for the students who are not currently studying at Newton or
are studying at other schools.

2. Poi v6i hoc sinh khong dat phong vén 1an 1, dwoe Iwa chon 1 trong 2 phwong 4n sau:

For students who do not pass the first interview, one of the two following options can be chosen:

- Hoan lai 50% phi phong van. Néu thoi gian sau, phu huynh c6 nhu cau phong vén lai, s& phai déng phi nhu lan 1;
50% of the interview fee is refunded. If parents have the need for the children to retake the
interview/examination later, they will have to pay the fee as the first time.

- Hoc sinh dugc phong van lai thém 1 14n nita khong mat phi (khi chua rat 50% phi phong vén).

Students are interviewed one more time at no charge (without withdrawing 50% of the interview fee).

II.  Phi dit chd

Reservation Fee

- Phy huynh chi déng khi dong ¥ cic quy dinh d6i v6i Phu huynh, véi quy trinh phan anh va cac quy dinh,
n6i quy khac ghi trong s tay nay;
Parents only pay when they agree with the regulations for Parents, with the reflection process and other
regulations and-rules shown in this handbook

- Phi dat chd s& dugc khau trir vao cac khoan phai dong gop khi hoc sinh dong cac khoan phi theo quy dinh;
The reservation fee is deducted when students fulfill the prescribed payment.

- Phi dit chd s& khong duoc hoan lai khi hoc sinh khong theo hoc tai truong véi bat ky 1y do nao.
The reservation fee is not refunded when the student does not attend the school for any reason.

1. Quy hd trg phit trién truong

Supporting fund for school development

- Khoan phi nay dong hang ndm, phuc vu cho viéc xay dung truong, mua sdm thém céc trang thiét bi phuc
vu viéc day hoc, bdo tri hé théng mang, phén mém, website, hé théng camera, thi nghiém,...
This fee is paid annually for-the purposes of building schools, purchasing additional equipment for
teaching processes, maintaining network-systems of software‘and websites, maintaining camera systems,
and so forth.

- Han dong phi: trude ngay 15/07 hang nam.
Payment due date: before July 15 every year

- Quy hd tro phat trién trudng s& khong hoan lai
The School Development Support Fund is non-refundable.

IV. Pong phuc
Uniform fee

- Khoan phi ndy dugc tam thu mot khoan dau nam, va s& két toan chi phi cudi nam hoc theo dau sb luong

bd thé thao mua he, mua dong, so mi cdc tay, so mi dai tay, 4o gile, vest,... hoc sinh léy thue té trong nam hoc;
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This fee is tentative and will be fully accounted for at the end of the school year, according to the exact
number of uniforms such as summer and winter sport clothing, short or long-sleeve shirts, vest and so forth
which are registered by students during the school year.

- Han dong phi: trude ngay 15/07 hang nam.
Payment due date: before July 15 every year

V. Sachveé

Textbooks

- Khoan phi nay dugc tam thu mot khoan dau nam, va sé két toan chi phi cudi nam hoc, theo dau sb luong
sach Math, Oxford Phonic, Show and Tell, I Can Read, MML Science,... hoc sinh d nhan thuc té trong
nam hoc.
This fee is tentative and will be fully accounted for at the end of the school year, according to the exact
number of books of Oxford Phonics, Show and Tell, I Can Read, MML Science, and so forth which are
registered by students during the school year.

- Han dong phi: trude ngay 15/07 hang nam
Payment due date: before July 15 every year

VI.  Phu phi
Others
- Phi thu ¢ dinh: Kham sirc khoe ddu ndm, quy doan di, thé hoc sinh ca cp (thu nam dau tién vao trudng),
giéy thi & photo tai li€u, hoat dong ngoai khoa chiéu tdi (trung thu, halloween, noel, 26/3), nguyén vat li¢u
CLB trong gio.
Fixed fees: Health check at the beginning of the year, team fund, student card at all levels (collected in the
first year of school), exam papers & photocopies of documents, field trips (4 times/year), extracurricular
activities Evening (mid-autumn, halloween, christmas, 26/3), club materials for the hour.
- Phi tam thu:
Temporary collection fee:
+ Thim quan / hoat dong trai nghiém ngoai trudng (4 1an/ndm), Lich tét, s tay PHHS.
Field trips / extracurricular experiential activities (4 times per year), Lunar New Year calendar and
Parent - Student Handbook.
+ Bao hiém y t& (BHYT): Hoc sinh bat budc tham gia mua BHYT tai trudng, trir nhiing trudng hop
da dugc cip thé theo dién than nhan Cong an, Quan doi, ho nghéo, can nghéo hoic duge Nha nudc
cAp thé mién phi theo cac dién khac.

« Déi v6i cac truong hop dugc mién, hoc sinh vui 10ng ndp ban xac nhan hoic ban photo thé
BHYT (co dong dau xac nhdn) dé nha truong doi chiéu va luu ho so.

* Mtrc phi BHYT dugc thu theo quy dinh ciia Nha nudc.

- Han dong phi: trude ngay 15/07 hang nam.
Payment due date: before July 15 every year

VIl. Hoc Phi
Tuition fee
1. Han déng phi: (dong theo 1 hoc ky)
Payment due date:
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- HKI: Péng trudc ngdy 15/07 hang ndm, néu hoc phi dong chdm sau ngay 15/07 hang nim déu bi tinh 13i
1%/ thang cho s tién dong cham;
1st Semester: Pay before July 15 every year, if the tuition fee is paid late after July 15 every year, interest
will be calculated at 1%/month for the late payment amount;.

- HKII: Péng trude ngay 15/12 hang nam, néu hoc phi dong cham sau ngay 15/12 hang nam déu bi tinh 1ai
1%/ thang cho s6 tién dong cham .
2nd Semester: Pay before December 15 every year, if the tuition fee is paid late after December 15 every
year, interest will be calculated at 1%/month for the late payment amount;

- Riéng ddi véi 16p 9 va 16p 12: Hoc sinh s& hoc tir thang 7 hodc hoc thém thang 6: hoc phi dong thém cac
thang nay s& duoc tinh theo hé Ban Quédc Té va khong duoc giam trir theo bat ky chinh sach wu dii giam phi ndo.
For 9th and 12th Graders: Students start the school year in July; tuition fee for this months will be calculated
based on the Semi-International Program fees and no promotional discount may be applied.

- Hoc phi c6 thé thay d01 hang nam nhung khéng qua 5% so voi biéu phi niém yét nam lién ké trudc va s&
duoc thong bao trudc tdi thiéu 02 thang cho phu huynh.

The tuition fee may change annually but must not exceed 5% of the listed fee and will be notified at least
02 months in advance to parents.

- Biéu phi Nha truong da duoc xay dung bao gdbm ca nhimng ngay nghi L&, Tét, nghi tong két nim hoc, nghi

dudi 10 ngay do dich bénh, thién tai,... theo quy dinh cua nha nude, nganh gido duc. Trong do:
The school fee schedule has been developed including public holidays, New Year holidays, school year
closing holidays, less than 10 days eff due to epidemics, natural disasters, etc. according to the regulations
of the state and the education sector. In there:
+ Tét Duong lich: 01 ngay
New Year's Eve: 01 day
+ Tét Nguyén dan: 05 ngay
Lunar New Year: 05 days
+ Ngay Gid t6 Huing Vuong: 01 ngay
Hung King's death.anniversary:.01.day
+ Ngay giai phong mién Nam va Qudc té lao dong: 02 ngay
Southern Liberation Day and International Labor Day: 02 days
+  Ngay Qudc khanh: 02 ngay
National Day: 02 days
+ Ngay tong két nim hoc cia CBGVNV: 02 ngay
Closing date of the school year of CBBGVNV: 02 days
+ Tong s ngay nghi/ nam: 13 ngay
Total number.of days off/year: 13 days
- Hoc phi 1 ndm hoc véi viéc hoc ca 2 hinh thire online va offline:
Tuition fee of one academic-year for both online and offline learning

- Céc thang hoc online s€ dugc thong bao trudc khi vao nam hoc nhung phu huynh dong khong dudi 95%
hoc phi cua ca nam hoc
Tuition fee for online learning will be announced before the beginning of the school year, but no less than
95% of the tuition fee for the whole school year.

- Vi cac khéi 16p cudi cép, hoc phi dugc thu du 100% va co thé thu thém néu hoc sinh duge hoc thém vao
céc thang 6, thang 7.

For senior grades, the tuition fee is 100% and the extra fee can be collected if students take extra classes
in the months of June and July.

- Mbt nam hoc ti da 1a 10 thang (ké ca hoc online hay offline)

One academic year lasts a maximum of 10 months (including both online and offline learning).

- Hoc sinh chuyén truong trong nam hoc s& phai hoan thanh nghia vy tai chinh dén thoi diém chuyén trudng
va phai chi tra thém hoc phi cia mot thang tiép theo.

Students who transfer during the school year will have to fulfill their financial obligations up to the time
of transfer. In addition, students must pay an additional tuition fee for the following month.
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